AIMIHICTPALIA AIMUHUCTPAIIUA KbbIPBIM

LIJIYIBCBKOI'O WJIBNYiEBCKOI'O JIKYMXYPUETH
CLJIbCBKOI'O CEJBCKOI'O COBETCKHH BOJIIOTU
MOCEJIEHHS MOCEJEHUS WJIBUYEBO KO

COBETCHKOI'O PAMOHY COBETCKOI'O KbACABACBIHBIHD
PECIIYBJIIKU KPUM PAMOHA UJAPECH
PECIIYBJIMKU KPBIM
“
IHOCTAHOBJIEHHUE
or 22.08.2016 rona Ne 159

c. Unpnuéno

06 YTBepPKIACHUHU aIMMHUCTPATUBHOIO
periiaMeHTa NpPeaoCTABIEHUS MYHHMIUNAJIbHOM’
yeayru  «Bplmaua  ay0JiMKATOB — apXMBHBIX
JOKYMEHTOB (HOTapHaJIbHO 3aBepPeHHbIX
JAOTOBOPOB KYILIU-TIPOAAKH, 3aBEIIAHUM )

B cootBercTBUU ¢ DenepanbHbM 3ak0HOM OT 6 oKTs0ps 2003 roga Nel31-d3 «O6
OoOIIMX TPHUHIIMIIAX OPTaHM3alMM MECTHOIr'o camoyrpabiieHus B Poccuiickoit deneparumny,
OenepanbabiM - 3ak0HOM  OoT 27 wuroimst 2010 roma Ne 210-d3 «O6 opraHuzanuu
MPEOCTABIICHUSI TOCY/IAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT», YCTAaBOM MYHHUIIUIAIBLHOTO
oOpazoBanusa MnbuuéBckoe cenbckoe mocenenue CopeTckoro paiona PecmyOmuku Kpbim,
ITocranoBnennem agMuHucTpanuu MinbuuéBckoro cenbckoro noceneHus ot 18.03.2015 Ne
6/1 «O6 yrBepxaeHun Ilopsiaka pa3paOOTKUM W YTBEPXKICHHUS aJIMUHHUCTPATUBHBIX
pPErIaMEeHTOB MPENOCTABICHUS MYHUUMMNAIBHBIX YCIYT Ha TEPPUTOPUM MYHUIIUNAIHLHOTO
obpazoBanus MIIBHYEBCKOE CEIIBCKOE TIOCCIICHHUEY,

INOCTAHOBJIAIO:

I. VYTBepauTh aAMUHUCTPATUBHBIA pEIrJIaMEHT MPEIOCTABICHUS MYHUIUIIAIBHON
ycnyru «Beimaua 1yO0MKaTOB apXUBHBIX JIOKYMEHTOB (HOTapHAJIBHO 3aBEPEHHBIX JOTOBOPOB
KYIUTA-TIPOAAXKH, 3aBEIIaHUM )» COITIACHO MPHUIIOKEHHUIO.

2. 3aMeCTUTEeNI0 TJaBbl aaMHUHUCTpalMKd WMIbUYEBCKOTO CEJIBCKOTO TOCEICHUS
o0ecTieunTh TPEAOCTABICHUE MYHHIIUIIAIBHON yciayrn «Bbigada mayOnMKaToOB apXHBHBIX
JTOKYMEHTOB (HOTapHajJbHO 3aBEPEHHBIX JIOTOBOPOB KYIUIM-TIPOAAXH, 3aBCIIaHUI)» B
COOTBETCTBUHU C YTBEPKJICHHBIM aMUHUCTPATHBHBIM PEIJIAMEHTOM.

3.Hactosimmee mocTtaHOBIIGHHE OOHApOI0BaTh HAa OQGUIMAIBHOW WHTEPHET-CTPAHUIIC
CoBerckoro paitona PecnyOnuku Kpsim B pazgene «MyHununaabHble 0Opa3oBaHUs



CoBerckoro pailoHa «Mnpu4EBCKOE CENbCKOE MOCENEHHE» U HAa MH(POPMALMOHHOM CTEHAE
Nnbpr4€BCKOTO CENBCKOrO MOCEICHUS.

4. Hacrosiee NOCTaHOBJIEHUE BCTYNMAeT B CHUJy TOoclie €ro OQUUUAIBHOTO
0OHapOIOBaHUS.

5. KoHTpo:Ib 32 UCIIOJIHEHWEM HACTOSIIIETO MOCTAHOBIIEHUS OCTABIISIO 32 COOOI.

3amecTUTENb IVIABbI A/AMUHUCTPALUA
NIbUYEBCKOI0 CEJIbCKOro MoceJJeHUusa M.B. Jle6ean



[IpunoxeHne K ITIOCTAHOBJICHUIO
agMuHuCcTpauuu  Mibnyé€BCKOTo
CEJIBCKOI0 IMOCEICHUS
oT 22.08.2016 Ne 159

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeIoCTABICHUS MYHUIIUNIAJIBHON yCayru «Bbiiaya 1y0jMKaToB apXuBHbIX
AOKYMEHTOB (HOTAPHAJIbHO 3aBePEHHBIX 10I0BOPOB KYILIN-NIPOAAKHU, 3aBeIIAHUI)»

1. O0mume mMoJ10KeHN A

1.1. AIMUHUCTpPATUBHBIA perjaMeHT aJMUHHUCTpauu WIbHYEBCKOTO CEIBCKOTO
noceneHuss Comerckoro paiioHa Pecnyonuku Kpeim (mamee - agMUHHUCTpaIius)
MPEAOCTABICHUSI MYHUIIMNAIBHOW ycnyru «Bbigaua ayOiuMKaToB apXWBHBIX JIOKYMEHTOB
(HOTapualbHO 3aBEPEHHBIX JIOTOBOPOB KYIUIH-TIPOIAXKU, 3aBEIIAHUM)», MPEAYCMOTPEHHBIX
3aKOHO/IATEJILCTBOM B Clydae OTCYTCTBHS B MIbHUEBCKOM CEIBLCKOM MOCEICHUH HOTapuyca
(mamee -  Permament), ompeaenser  CpOKH,  IMOCJEAOBATEIbHOCTh  JEHCTBUU
(aAMUHUCTPATUBHBIX MPOIEAYP), YCIOBUS HUCIIOTHEHUS MYHHUIUTAIbHON yciayru «Bpimaua
TyOIMKATOB apXUBHBIX JOKYMEHTOB (HOTapHUAJIBHO 3aBEPEHHBIX JJOTOBOPOB KYIUTH-TIPOJAXKH,
3aBelllaHui)» (Janee - MyHULIMTIaJdbHAs yCIyTa).

1.2, AIMWHUCTpaTUBHBIA  pErJaMEHT -  HOPMATHUBHBII  MpPaBOBOM  akKT,
YCTAaHABIIMBAIOIIUA TOPANOK NPEAOCTABICHUS TOCYAApPCTBEHHOW WIM MYHULHUIIAIBHOM
YCIIYTH ¥ CTaHAAPT IPEAOCTABIEHUS FTOCYIapCTBEHHON MM MyHULIMIIAIBHOW YCIYTH;

1.3. 3asBuTenp - (U3UUYECKOE WIH IOPUAMYECKOE JIUIO, JHUO0 HUX YIOJIHOMOYEHHBIE
NpeICTaBUTENM, OOpaTHBIIMECS B aJAMUHUCTPALMIO C 3alpocoM O MPEeJOCTaBICHUU
MYHUIIUTIAIIBHON YCIIYTH, BRIPAXKEHHOM B MHUChbMEHHOU (popme.

1.4. Tlopsimox wuWHPOPMHUpPOBAHUS O TMpaBUIAX TMPEAOCTABICHUS MYHUIUIAIBHON
YCIIYTH:

1.4.1. Nudopmanusi, mpeaocTaBisieMas 3aWHTEPECOBAHHBIM JIMIIAM 00 HWCIOJTHCHUU
MYHHUITUTIATBHON YCIIYTH, SIBISIETCS] OTKPBITON M OOIIEIOCTYITHOM.

1.4.2. MyHununanbpHas yciayra TpenocTaBisieTcsi B (GOpMe  COBEpIICHUS
HOTapUaJIbHOTO JECUCTBUS.

1.4.3. MyHuuumnanbHas yciyra MOpPEJOCTaBISAETCS CIENUAIbHO YHOJIHOMOYEHHBIMU
JNOJKHOCTHBIMU JIMLIAMH aJIMUHUCTpALUU ([ajee - JOJKHOCTHOE JIMIO aIMUHUCTPAIUN).

1.4.4. AnmunucTpauust Mnpn4€BCKOro CeILCKOT0 MOCEJICHUS PACIOJIOKEHA MO aJIPECy:
297230, Poccuiickas ®enepauus, Pecnyonuka Kpsim, CoBerckuii paiton, ceno Wnbuuéno,
yi. JI3epxkunckoro, 28A.
tenedon (36551) 9-75-33.

Anpec odpunmanbHO UHTEPHET CTpaHUIB B ceTuT MHTepHeT: htt://sovmo.ru. B pazmerne
«MyHnununaneueie oOpazoBaHus CoBeTCKOro paioHa, ctpanHuna «Mnbpuu€BCKOE CeNlbCKOe
MOCEJICHUE.



E-mail: ilichevoss@yandex.ru
I'padpux paboThI:
NoHeneIpHUK — naTauna ¢ 8-00 go 17-00;
O6en ¢ 12-00 mo 13-00;
BBIXOJIHBIE THU - Cy000Ta, BOCKpECEHbE, MPpa3JHUUYHbIE HEpaOOoUYHe THU.
['paduix npuema 3asBUTENEH B aAMUHUCTPALIMH MITbHUYEBCKOTO CENBCKOTO MOCEIEHUS
10 OKAa3aHUI0 MYHULIUNIAJIBHON YCIYTHU:
BropHuk: ¢ 8-00 u. 1o 12-00 4; ¢ 14-00 4. 1o 16-00 u.
YeTsepr: ¢ 8-00 u. 1o 12-00 4; ¢ 14-004. 1o 16-00 u.

1.4.5. WudbopmupoBaHue o0 TMpaBWIaxX HUCIOJHEHUS MYHHUIIMIAIBHONW YCIYTU
OCYIIECTBIISIETCS TIOCPEACTBOM:

- HEMIOCPEJICTBEHHO Y CICIHAIKNCTA B YaChl MpUEMa;

- C UCIIOJIb30BAHUEM CPEJICTB TeeOHHOM, TOUTOBOM CBSI3U, dJIEKTPOHHOMN MOYTHI;

- TIOCPEACTBOM pa3MelleHus HHPOPMAIMOHHBIX MaTePUAJIOB HAa CTEH/IE B TIOMEIICHUU
aaMUHUACTpanuu Mbu4E€BCKOro ceabCcKoro moceIeHUs.

- TIOCPEJICTBOM pa3MelleHusT B HWH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHONW CETSIX
00111eTo T0JIb30BaHus (B TOM Uuciie B ceTH «HTepHETY).

Ha wuHdopmammoHHBIX CcTeHAaX pa3MemarTcs WHGOPMAIMOHHBIE MaTepHalbl,
KOTOpBIE€ BKJIIOUYAIOT B CE04:

- W3BICYEHUS W3 3aKOHOJATENIbHBIX WJIM HMHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
COZIEpKalllUX HOPMBI, PETYJIHUPYIOIIHUE AEATEIbHOCTh MO MPEJOCTABICHUI0 MYHUIMIIAIbHON
yCIIyr;

- MECTOpACIOJIOKEHUE, PEXUM PabOThI, HOMEpa TenehOHOB U DIEKTPOHHOU MOUTHI
aJIMUHHCTPALINH;

- TIepeYeHb JOKYMEHTOB HEOOXOAMMBIX JIJIsl MPEIOCTABICHUS MYHUIIUTIATBHON YCIyTU
IIPY COBEPIICHUH HOTApHAIbHBIX JICHCTBUM.

- OCHOBaHMS ISl OTKa3a B IPEAOCTABICHUN MYHULIMIAIBHOW YCIIyTH;

- MOPSAA0K HHPOPMUPOBAHUS O MPETOCTABICHUH MYHUIIUIIATBHON YCIyTH;

- IOPAJIOK MOJTYYEHUS] KOHCYJIbTalIH.

1.4.6. CBenenusi 0 MecTe HaXOXACHUS M Trpaduke padOThl TOJKHOCTHBIX JIHII,
HOMepax TenedOHOB I CIPABOK, aapecax »dJIEKTPOHHOM TOYTHI pa3MENIaloTCs Ha
ouIMaNbHON MHTEPHET-CTPAHUIIE MYHUIIUIIATHLHOTO 00pa3oBaHus U Ha WH(HOPMAITMOHHOM
CTEHJ€ aAMUHHUCTPALINH.

1.5. Topsimox momydeHus 3asgBUTEISIMU WHGOpPMAIMK (KOHCYIbTAIlM) TI0O BOTpOCaM
WCIIOJTHEHUS MYHUIIUTIAIbHON YCIIYTH.

1.5.1. Jlna mnonyuyeHus wuHpopmanuu (KOHCYJIbTAUH) O NPOLEAYype HCIOJIHEHUS
MYHULIUNAIBHOW yCAyrd (B TOM 4YHCIE O XOJI€ HWCIOJHEHHUSI YCIYTd) 3asiBUTEIU MOTYT
oOpaTUThCS:



- B YCTHOM BHJE Ha JUYHOM IMPUEME WU TOCPEJACTBOM TelaeOHHOM CBSI3U K
OTBETCTBEHHOMY CIICLIUAJIUCTY;

- B MUCHbMEHHOM BHJIC TIOYTOH .

1.5.2. HuadpopmupoBanue (KOHCYJIbTHPOBAHHE MPOU3BOJUTCA IO  BOIpOCAM
WCIIOJTHEHUS MYHUIIUTIATLHON YCIIYTH, B TOM YHUCJIE:

- IepeYHs JOKYMEHTOB, HEOOXOIUMBIX JIJISI OCYIICCTBICHUS MYHHUIIUITAIBHON YCITYTH;

- BPEMCHH NPpUEMa 3asIBUTEIICH U BBIJAYH JIOKYMEHTOB;

- OCHOBAHUM 111 OTKAa3a;

- Topsiaka o0xanoBaHus ACHCTBUM (O€31eHCTBUS) U pELICHUM, OCYIIECTBISEMbIX U
NPUHUMACMBIX B XOJI€ UCTIOJIHCHUS MYHHUITATIATLHOMN YCIYTH.

1.5.3. B mo0oe Bpemsi ¢ MOMEHTa NpueMa JIOKYMEHTOB 3asBUTENIb UMEET MpPaBO Ha
NOJTy4eHHEe WHQPOPMAIMA O XOJI¢ WCIIOJHCHUS MYHHUIIUNAIBHOW YCIYrH, OOpaTHBIIUCH B
YCTAaHOBJIEHHOM MOPSAKE B YCTHOM BHJE IMOCPEICTBOM Tele()OHHON CBSI3U WM JIUMYHOIO
MOCEIICHUs, a TAK)KE B TMCHbMEHHOM BHUJIEC.

1.5.4. OcHOBHBIMH TpeOOBaHUSIMU K HMHPOPMHUPOBAHUIO (KOHCYJIBTHUPOBAHUIO)
3aMHTEPECOBAHHBIX JIUI] SBJISIOTCS:

- JIOCTOBEPHOCTh M IIOJHOTa HWH(POPMUPOBAHUS OO0 HCIOJHCHUHW MYHHUIIMITAIbHON
YCIIyTH;

- YETKOCTh B U3JI0OKCHUU MH(POPMAIIHH;

- y100CTBO M JTOCTYITHOCTD MOJTYy4YCHHS UH()OPMAIIHH;

- ONEPaTUBHOCTH MPEOCTABICHUS HHPOPMALIHIH.

®opma MHGOPMHUPOBAHUA MOXKET OBITh YCTHOW WM MUCHbMEHHOM B 3aBUCUMOCTH OT
dbopMbI OOpaIeHUs 3asBUTEIIA.

1.5.5.1Ipu oTBeTax Ha TenepOHHBIC 3BOHKHU CIEHUATUCT a[IMUHUCTPAIIMU TOJIPOOHO, B
BEXKIUBOU (KOppeKkTHOM) ¢dopme HHPOPMUPYIOT OOPATHBIIUXCS MO HHTEPECYIOIIUM HX
BonipocaM. OTBeT Ha TenedOHHBIM 3BOHOK JODKEH HAYMHATHCS C HMHQOpMALUU O
HAUMEHOBAaHUM  OpPraHa  HUCIOJHHUTENbHO-PACTIOPSAUTENIBHOTO  OpraHa  MECTHOTO
caMOYIIpaBJeHHUs, B KOTOPBIA TO3BOHWJ 3asBUTENb, (aMWINK, UMEHHU, OT4YECTBe (MpHu
HAJIMYWHU) JOJDKHOCTHOTO JIMIIA, TPUHSBIIEro TeledOHHBIM 3BOHOK. Bpemsi pasroBopa B
MOPSJIKE KOHCYIBTUPOBAHUS 110 TEIEPOHY HE JOJKHO MPEBbIMAaTh 10 MUHYT.

OtBer Ha oOpamenue roToBuTcs B TeueHune 30 AHEH CO JHA PErUCTpAIAH
MUCBMEHHOTO 0OpaIeHus.

1.5.6. Ilpu moAroTOBKE MUCHBMEHHOTO OTBETA O XOJI€ WCMIOJHEHUS MYHMIUITAIHHON
YCIIYTH YYUTHIBACTCS YCTAHOBICHHBIN CPOK UCTIOTHEHHS] MyHHUIIUITAIbHON YCIYTH.

Jlumo, 3aMHTEpecoBaHHOE B  TMoJydeHHH wuHPoOpManmu 00  HUCIOTHEHUU
MYHHUITUTIATBHOW yCIYTH, B MUCHMEHHOM OOpAIIEHUH B 00S3aTEIHHOM IMOPSIKE yKa3bIBaeT
cBoM (HaMuInI0, UM, OTYeCTBO (IIPM HAJWMYWH), HANMEHOBAHHWE IOPUIMYECKOTO JIHIIA,
MOYTOBBIN aapec (aapec MEKTPOHHOUW MOYTHI), IO KOTOPOMY JIOJIKEH OBITh HAMPABIICH OTBET
Ha TOCTABJICHHBINA BOIPOC.

B cnyudae otrcyTcTBHS B 3ampoce Ha3BaHHOM BbIIe WHGOPMAIMH, TaKoe oOparieHue
BIIPaBE HE pacCMaTPUBATHCS.



B cnydae, xorga NMUCBbMEHHBIM 3ampoC COAEPKUT BOIPOCHI, KOTOPHIE HE BXOIST B
KOMIETEHIMIO CIeNHalInCcTa, JUO00 s KOTOPhIX TPEAYCMOTPEH WHOW MOpPSI0K
npeaocTaBieHuss UHOpMalUKM, OOpATHBIIEMYCSI C 3alpOCOM JIMILy HaIpaBIsSeTCS OTBET,
COIEPKAIIUN TTOJOKEHHUS :

- 0 HEBO3MOXHOCTHU MPEJAOCTABICHUS CBEIACHUI;

- 0 IpaBax OOpaTUThCA B OpraH, B KOMIIETCHIIMIO KOTOPOTO BXOJSAT OTBETHl Ha
MOCTABJIEHHBIE BOIPOCHI.

2. CrangapT npeaocTaBieHUs MYHUIUNAJBHON YCIYyTH

2.1. lonyuarenssMu MyHUIIUTIAIBHON YCIYTH SIBISIOTCS (PU3NYECKOE WU
IOpUINYECKOE JIUIIO, TUOO0 X YIOJIHOMOYEHHbIE MPEJICTABUTENIH, OOpATHUBIIIUECS B
aIMUHUCTPALIMIO C 3aIPOCOM O MPEIOCTABICHUN MYHULIMIIATBHON YCIYTH, BEIPA)KEHHOM B
YCTHOM WJIM MUCbMEHHOU popMme.

2.2. MyHUUMNAIbHYIO YCIYry TpPEAOCTaBisIEeT aaAMUHUCTpalus Wiabu4€BCKOTO
CEJIBCKOT0 TMOceNeHus (manee - aJIMUHUCTpAIUs TOCEJCHHUs) B JIMIE YIMOJHOMOYECHHOTO
JOJDKHOCTHOTO JIMIIA — 3aMECTUTENsl TJIaBbl agMHUHUCTpauuu WIbUUE€BCKOTO CEIbCKOTO
MOCETICHUS

2.3. Pe3ynbraToM Npe1oCTaBICHUSI MYHUIIMIIATLHOM YCIYTH SIBIISCTCS:

- BBIJIa4a JTyOJIMKATOB apXMBHBIX JIOKYMEHTOB (HOTapHalbHO 3aBEPEHHBIX JIOTOBOPOB
KYIUTU-TIPOAKH, 3aBEIIaHUN ).

- OTKa3 B Bblaye JyOJIMKATOB ApXUBHBIX JOKYMEHTOB (HOTapUaJIbHO 3aBEPEHHBIX
JIOTOBOPOB KYTUTU-ITPOJAXKH, 3aBEIIaHUM ).

2.4. IlpegocTaBneHne MyHHUIIMIIAJIBHON YCIYTH OCYILIECTBIISETCS Ha TUIaTHOW OCHOBE.

2.5. HorapuanbHble AEHCTBHS, yKa3aHHble B NyHKTe 2.3 HacTosiero Periamenra
OKa3bIBAIOTCS TI0 MMCHbMEHHOMY OOPAICHHUIO 3asIBUTEIIS.

2.6. [lucekMenHoe oOpalleHne TOKHO COAEPKATh CIASAYIONIYI0 HH(POPMAIUIO:

- pamunHio, UMsi, OTYECTBO 3aIBUTEIIS;

-MECTO JKUTEJILCTBO (MECTO HAXOXKIACHUS);

- KOHTaKTHBIHA Tene]oH;

- HAJIMYUE TOJMUCH 3asBUTENS

B  wuHIuBHMIyanpbHBIX ~ MUCBMEHHBIX  OOpalICHHWSX  3aMHTEPECOBAHHBIX  JIWII,
HaIlpaBJICHHBIX B aJIMHHUCTPALMIO CEJIbCKOrO IMOCEJIEHUS] MyTEM MOYTOBBIX OTIIPABICHU,
MOJIMKCH 3asBUTENIS JOJKHA OBITh HOTApUAIBHO 3aCBUICTEIILCTBOBAHA.

2.7. MyHuuunanbHasi yciryra IpeoCTaBiIsieTcs B COOTBETCTBUH C:

- Koncturynuent Poccuiickoit @enepannu

- Koncturynuei Pecnyonuku Kpbim

- I'paxxnanckum koaexkcom Poccuiickoit denepannu (nanee - ['K PO);

- Hanoroseim kogekcom Poccuiickoit @eaeparuu ot 05.08.2000 r. Ne 117-D3;

- ®enepanbubiM 3ak0oHOM Poccuiickoit @enepannu ot 06.10.2003 r. Ne 131-d3 «O6
OOIIUX MPUHIMIIAX OpPTaHU3aLMH MECTHOTO camoyImpaBieHus B Poccuiickoit @enepanuny;



- ®enepanpHbiM 3ak0HOM OT 02.05.2006 r. Ne 59-®3 «O mnopsake paccMOTpPEHUs
oOpaienuii rpaxaan Poccuiickoit @eneparumn;

- OcHOBamMHu 3aKOHOJATENbCTBA poccuiickon Penepanun  «O  HOTapuate» OT
11.02.1993 r. Ne 4462-1;

- [TocranoBnennem BepxoBHoro coBeta Poccutickoit @enepanuu ot 11 despans 1993
roga Ne 4463-1 «O nopsiagke BBeAeHUs B neiicTBue OCHOB 3aKOHOJATENbCTBA Poccuilckoit
®denepanuu 0 HoTapuaTe» (nanee - OCHOBBI 3aKOHOAATENBCTBA O HOTApHUATE);

- Ilpuxazom Muntocta Poccuiickoii ®enepanuu ot 10.04.2002 1. Ne 99 «OO6
yTrBepxkaeHnn dopm peecTpoB s perucTpaluyd HOTapUaidbHBIX JEUCTBHUM, HOTaApUAIBbHBIX
CBUJIETENILCTB U YAOCTOBEPUTENIbHBIX HAJANUCEH Ha CHAEJIKaX M CBHUJETEIbCTBYEMBIX
JOKYMEHTaX»;

- IIpuka3z Muntocta PO ot 27.12.2007 r. Ne 256 «O6 ytBepxkaeHuun MHCTpykuuu o
NOpSAJIKE COBEpPLICHUSI HOTAapUAJIbHBIX JCHCTBUI TJIaBaMM MECTHBIX aJIMHUHUCTpALU
NOCEJIEHUH U MYHULUIAJIbHBIX PAOHOB U CIEHHATBHO YIMOJIHOMOYEHHBIMU JOJKHOCTHBIMU
JUIIAMU MECTHOTO CaMOYTPABJICHUS MOCEICHUN W MYHUIMNAIBHBIX pallOHOBY» (lanee -
WNucTpykims);

- 3akonom PecnyOomuku Kpeim ot 08.08.2014 Ne 54-3PK «O06 ocHOBax MECTHOTO
camoytmpasieHus B Pecriyonuke Kpeimy»;

- YcraBoM MyHUIMOAIBHOTO oOpa3oBaHusi WMnbuu€Bo cenbCcKoe TMOCENIeHHE
Coserckoro paitona PecniyOnuku Kpbim.

2.8. [lepeueHb JOKyMEHTOB, HEOOXOUMBIX JIJISl IOYYEHUSI MYHUIIUTIATLHON YCIyTH

2.8.1.J10KyMEHTBI, MPEIOCTABIISIEMBIE 3asIBUTEJIEM CAMOCTOSATENBHO:

- MacnopT WU APYTUe JOKYMEHTHI, YA0CTOBEPSIONUINE TUYHOCTD 3asIBUTEIS;

- CBHUJETEIBCTBO O CMEPTH 3aBeliarensi, a B HEOOXOAMMBIX CIydasX KOMHHU
JOKYMEHTOB, IMOJATBEPAKIAIOIINX POJICTBEHHBIE OTHOILLICHHUS;

- IOKYMEHTHI 00 yIjaTe rocy1apCTBEHHOMN MONUTHHBI WM HOTapUalbHOTO Tapuda.

2.8.2. Ilpm mpenocTaBiIeHWH MYHMIIMIIAJIBLHON YCIYrd 3amperieHo TpeOoBaTh OT
3asIBUTEINS MPEACTABJICHHUS TOKYMEHTOB M WH(OpMAIMU WU OCYIISCTBICHUS NEUCTBHIA,
IPEACTABICHUE UM OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHO-ITPABOBBIMU
aKTaMH, pEryJUpYyIOIIUMH OTHOUIEHUS, BO3HUKAIONIME B CBA3UM C MPEIOCTABICHUEM
MYHHUILUITAIBHON yCIIYTH;

2.9. HorapuanbHble OEHCTBUS OKA3bIBAIOTCA YIOJHOMOYEHHOMY JIMIY MIPU HaJIUYUU
JOKYMEHTA, MMOATBEPKAAOLIETO TOJTHOMOYHS IIPEICTABIATE HUHTEPECHI 3asIBUTEIIS.

2.10. 3ampemaercs TpeOOBaTh OT 3asBUTENS TMPEACTABICHHUS JTOKYMEHTOB U
uHGOpPMAIIUU WIH OCYIIECTBICHUS JEHCTBUM, PECTABICHUE U OCYIIECTBIEHUE KOTOPBIX HE
IIPELYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU aKTaMH, PEryJHPYIOLIMMU OTHOLIEHUS,
BO3HUKAIOIIME B CBA3M C MPEAOCTABICHHEM MYHULMIAIBHOM YCIYrM, a TaKke
NPEIOCTaBICHUS] JOKYMEHTOB U HMH()OpPMAIMH, KOTOPbIE HAXOJATCS B PaCHOpPSIKEHUU
OpraHoB, MPENOCTABISIOMNX MYHULUNAIBHYIO YCIYry, HHBIX I'OCYAapCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOTO CaMOYIPABIIEHUS M OPTaHU3AlMNA, TOCYAApCTBEHHBIX WH(POPMAIIMOHHBIX
CUCTEMAX O TOCYJAapCTBEHHbIX M MYHHULMIIAJIBHBIX IUIATEKaX B COOTBETCTBUU C



HOPMaTHUBHBIMU IIPaBOBBIMU akTaMu Poccurickon denepanuy, HOPMATUBHBIMU [PABOBBIMU
aktamu PecnyOonuku KpbiM 1 MyHUITUTIATbHBIMUA MPABOBBIMU aKTaMHU.

2.11. TIlpemocraBieHHbIE JOKYMEHTHI JOJDKHBI COOTBETCTBOBATH  CIEAYIOIIUM
TpeOOBaHUSAM:

1) AOKyMEHT HamucaH Pa300puMBO OT PYKU WJIM MPH TMOMOIIM TMEYATHBIX CPEICTB,
00 CPENICTB DIIEKTPOHHO-BBIUYNCIUTEIBHON TEXHUKH;

2) B IOKyMEHTaX OTCYTCTBYIOT HEOTOBOPEHHBIE UCTIPABJICHUS;

3) TOKYMEHTBI HE UCIIOJTHEHBI KapaH 1allioM.

Ilepeuens ocHOBaHUM I OTKa3a B IPUEME TOKYMEHTOB

2.12. He npuHUMArOTCS AJisi COBEPUICHHS HOTApUAJbHBIX JEUCTBUU JIOKYMEHTBHI,
UMEIOIINE MOTYUCTKHU JIMOO MPUIIHUCKHU, 3aU€PKHYTHIC CJI0BA U WHBIE HE OTOBOPEHHBIE B HUX
UCIIPABJIEHUS, JIOKYMEHTBI, UCTIOJTHEHHbIE KapaHAAIIOM, a TAaKKE€ JOKYMEHTBI C CEPhE3HBIMU
MOBPEKJICHUSIMH, HE MO3BOJISIOIIMMHU OJJTHO3HAYHO UCTOJIKOBATh UX COJEPIKAHUE.

ITepeueHb OCHOBaHUI [IJ11 OTKAa3a B MPEIOCTABICHUN MYHUIIUIIAIBHON yCIIyTH

2.13. Otka3 B Mpe10CTaBICHUH MYHHUITUTIATBHON YCIIYTH MOXKET OBITh B CIydae:

- COBEpUICHHUE TAKOTO JCUCTBUSI TPOTUBOPEUHUT 3aKOHY;

- JIEUCTBUE TMOJJIEKUT COBEPUICHUIO JOMKHOCTHBIM JIMIIOM OpraHa MECTHOIO
CaMOYIIPaBJICHUS APYroro IMOCEJICHUs WM MYHULMIAIBHOTO pailoHa (MPUMEHHUTEIBHO K
IPUHSATHIO MEP K OXpaHe HACJIEIACTBEHHOI'0 MMYIIECTBA M B CIydyae HEOOXOJUMOCTU MEp IO
YIPaBJICHUIO UM) I HOTAPUYCOM;

- C TpOocChOO O COBEPIICHHH HOTAPUAIBHOTO JEUCTBUS OOpaTWiCA TpakKIaHUH,
NPU3HAHHBIM  CYJAOM  HEJEECHOCOOHBIM WJIM  OrPAHUYEHHO JI€EeCMOCOOHBIM,  JHUOO
Npe/ICTaBUTENb, HE UMEIOIUH HEOOXOIUMBIX MTOTHOMOYHH;

- ClIeTIKa HEe COOTBETCTBYET TPEOOBAHUSIM 3aKOHA;

- COIEpXaHHWE [IOKYMEHTa, 3a CBUIETEIbCTBOBAHUEM IMOJJIMHHOCTH NOAMNUCH Ha
KOTOpOM  o0patuiioch  ¢u3MUECKOe WM  IOPUIAYECKOE  JIMIO, MPOTUBOPEUUT
3aKOHOJATENIbHBIM akTaM Poccuiickon denepanuu;

- JIOKYMEHThI, NPEACTABICHHBIE ISl COBEPUICHHUS HOTAPUAIBHOTO JEWUCTBUS, HE
COOTBETCTBYIOT TPEOOBAHMIM 3aKOHOAATEIIbCTBA.

[lepeyeHb OCHOBaHMHM JJI1 NPUOCTAHOBJIEHUS IPEIOCTABICHUS MYHHUIUNAIbHOU
YCIYTH

2.14. CogepiiieHre HOTAPUATHLHOTO JACHCTBUS MOKET ObITh OTJIOKEHO B CIIy4ae:

- HEOOXOAMMOCTH HWCTPEOOBAaHMS JIOMOJHUTENBHBIX CBEICHUNH OT (DU3WYECKUX U
FOPUINYECKUX JINIL;

- HAIIPaBJICHUS IOKYMEHTOB Ha 3KCIIEPTU3Y;

- COBEpIICHWE HOTAPHAIBHBIX JICUCTBUH JIODKHO OBITH OTIOXKEHO, €CIu B
COOTBETCTBHH C 3aKOHOM HEOOXOJMMO 3aIpPOCUTh 3aWHTEPECOBAHHBIX JIUIl 00 OTCYTCTBHH Y
HHUX BO3PAXCHUH MMPOTUB COBEPILICHUS dTUX JICUCTBUM.

- 3aKoHOJaTenbCcTBOM Poccuiickoil denepanuu MOryT ObITh YCTAHOBJICHBI U WHbBIE
OCHOBaHMS JJIsI OTJI0KEHHUS M TPUOCTAHOBJICHHS COBEPIICHUSI HOTAPUAIBHBIX JCHCTBUM.

Pa3mep maTel, B3MMaeMou ¢ 3asBUTENS PHU NPEAOCTABICHUN MYHULUMIIAIIBHON yCIYTH

2.15. MynuuunanbHasi ycjiyra 1O Bblgadye JyOJMKATOB apXUBHBIX JOKYMEHTOB



(HOTapHaJIbHO 3aBEPEHHBIX JOTOBOPOB KYIUIM-NIPOJAXKH, 3aBEIIaHUI) MPeaoCTaBIseTCs Ha
IIJIATHOW OCHOBE B COOTBETCTBUU C IEUCTBYIOLIUM 3aKOHOAATENBCTBOM PD.

Omara  HOTapuajdbHBIX  JACWCTBUH,  COBEPUIAEMBIX  JIOJDKHOCTHBIM  JIMIIOM
aIMUHHCTPALlUM, TPOU3BOAUTCA B IMOPSAIAKE, YCTAaHOBIEHHOM cTarbed 22 (OCHOB
3aKOHOJATENbCTBA O HOTapHaTe.

3a CcoBeplIeHHE HOTApUATbHBIX JACHCTBUHM, I KOTOPBIX 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu npeaycMoTpeHa oosi3aTreiabHas HoTapraibHas (hopma JOJKHOCTHOE
JUIO aAMUHUCTPALIMK, B3UMAEeT TOCYAApPCTBEHHYIO MOIUIWHY [0 CTaBKaM, YCTaHOBJIEHHBIM
3aKkoHOAaTeNbcTBOM Poccuiickoit ®enepauun o Hamorax u cbopax (Crates 333.24.
Hanorooro xoaekca Poccuiickoii denepanun (4acTb BTOpas).

B coorBerctBuM ¢ 1m.26 c1.333.24 3a oKa3aHME MyHULMNAJIbHAs yCIYTd IO BbIIaye
OyOJINKATOB apXUBHBIX JOKYMEHTOB (HOTapUaJIbHO 3aBEPEHHBIX JOTOBOPOB KYIUIU-TPOIAXKH,
3aBelllaHuii) B3bIMaeTcs rocnonuinHa B pazmepe 100 pyoOsieit 3a Bbljauy OAHOTO JOKYMEHTA.

MakcuMalbHbIN CPOK OKHAAHHUS B OYEPEaM MPHU MOJaye 3arnpoca O MpelOCTaBICHUU
MYHUIIMTAIBHON YCIIYTH U MPHU MOTYYSHUH MYHUIIUIIAIBHON YCIyTH

2.16. MakcumanbHO€ BpeMsl OXHIAHUS B O4Yepeld NpH Tojaye JIOKYMEHTOB
cocraBisger 20 MHHYT; MakCUMajibHas MPOJOJDKUTEIBHOCTh MpUEMa Yy CHEIUAINCTA,
OCYILIECTBIIAIOLIETO MTPUEM JOKYMEHTOB, cocTaBisieT 10 MUHYT.

2.17. MaxkcuManbHOE€ BpeMsl OXHJIaHHUS B OuYepeAd MPU TOIYyYEHUU TOKYMEHTOB
cocraBisger 20 MHHYT; MakCUMajlbHas MPOJOJDKUTEIBHOCTh MpPUEMa Yy CHEIUATNCTa,
OCYILIECTBIISIFOLIETO BbIAAYy JOKYMEHTOB, COCTaBiIsIeT 10 MUHYT.

TpeboBaHus K MOMEIIEHUAM PEIOCTABICHUS MyHULIUIIATbHON yCIIyTH

2.18. Mecra oxuaaHus NPEeAOCTABICHUS MYHHULMIIAIBHON YCIYIM B aJMUHUCTPALMU
000pYyIYIOTCS CTYJIBSIMH, MECTOM JJIsi OPOPMIIEHUS TOKYMEHTOB (CTOJI, MECTO ISl CUJCHMUS,
pydka) (pacrojioKeHO B XOJIIe).

[Tomenenus ajis mprueMa J0KHBI OBITh 00CCTICUCHBI:

- CpeACTBaMU NOKapOTYILIEHUS;

- TabJMYKaMu C yKa3aHHEM HOMepa KaOuHeTa, HAaMMEHOBAHUS COOTBETCTBYIOIIETO
CTPYKTYpPHOIO TOApa3jeieHus, (paMuanm, UMEHHU, OT4yecTBa (IMpU HAJIMYUHU) U JTOJKHOCTU
CHELUAINCTA, BEYILETO IPUEM;

- pabodee MeCTO CIEIHUAINCTa, OCYILECTBISIOUIETO MPEAOCTaBICHUE MYHHUIIUIIAIbHON
yciyru  obopynoBaHo TenedoHOM, MeOenbio, HAaOOpOM OPITEXHHUKH, KAaHLEIIPCKUMU
IIPUHAJIEKHOCTSAMH  MO3BOJSIOIIMMHA  OPraHW30BaTh IMPEJOCTABICHUE MYHULMUIIAIBHOM
YCIIYTH B MIOJTHOM 00BbEME.

Ha crenpgax, pacrnosoXEHHbIX B AJMUHUCTPALMM Pa3MELIAIOTCA  CIEAYIOIIas
uHbopMaIus:

- MECTONOJIOKEHHUE, TpaduK pexuma padoTbl, HoMepa Tene(OoHOB, apec IEKTPOHHOM
MIOYThI AIMUHUCTPALINN;

- aIMUHUCTPATUBHBII PErJIaMEHT;

- NepeyeHb JOKYMEHTOB, HEOOXOJUMBIX [UJIsl MPEJOCTaBICHUS MYHULMUIIAIBHON
YCIIyTH;

Iloka3zaTrenu JOCTYIHOCTH M KaueCTBa MYHHIIMIIAJIbHON YCIIYTH.



2.19.  IlpemocrtaBineHne  MYHHUIMOAIBHOM  yCIYIM B COOTBETCTBUH  C
aIMUHHACTPATUBHBIM PETJIAMEHTOM II03BOJIMT MOBBICUTH YPOBEHBb KauyecTBa M JOCTYITHOCTHU
MIPEAOCTABISAEMBIX 3aIBUTEISAM MYHUIIMIAIBHBIX YCIYT 3a CUET:

- OTKPBITOCTU MH(OPMAIUH O JEATEIBHOCTH OPraHOB MECTHOTO CaMOYIIPaBJICHHUS;

- CHIDKECHMS M3JIEPKEK rpaXkJaaH M OpraHu3alui Ha NPEeOoJ0JICHUE aAMUHUCTPATUBHBIX
0apbepoB;

- TIOBBIIICHUS KayecTBa U 3(P(HEKTUBHOCTH UCTIOJHEHUSI TPUHUMAEMBbIX PEILICHUIH;

- TIOBBIIIEHUS YPOBHS YZOBJIETBOPEHHOCTU TIPakJAaH W OPraHU3alMil KadueCTBOM U
JOCTYIHOCTBIO TOCYJaPCTBEHHBIX U MYHUIIUITIAJIBHBIX YCIIYT;

- CO3JaHUsl €AMHOOOpa3HOW NPAaBOBOM perjiaMeHTaluu ACUCTBUU M TpoLexyp Mo
UCIIOJIHEHUIO MYHULMIAIBHBIX YCIYT, MNPOLEAYP BHYTPEHHEN JEATEIbHOCTH OpPraHOB
MECTHOT'O CaMOYIPABJICHUS U UX B3aUMOJIEUCTBHS MEX 1Yy COOOM;

- JOCTYINHOCTH JUIsl TpaKJaH M OpraHuzaiuuil MHQOpMalUuMKd O TOPAJIKE U XOAe
UCITOJIHEHUSI MYHULIMTIIATIBbHOM yCIIYT'H Ha KAKJI0OM CTauu;

- KOHTPOJIA 32 UCIIOJIHEHUEM MYHULIMIIAIBHOU YCIyIH.

3. CocraB, noc/ie10BaTeJIbHOCTh M CPOKH BBINOJHEHUS] MyYHHMIMIIAJIbHOMN YCIYTH,
TPe0OBaHUSA K MOPSAAKY X BbINOJTHEHHUS

3.1.001mme mo10KeHu s

3.1.1. B cnyuae yTpaTbl TOKYMEHTOB, JK3EMIUISIPbl KOTOPBIX XpaHATCS B JieJax
aIMUHUCTPALIUU TTOCETICHUS, IO TUChMEHHBIM 3asBICHUSAM I'PAKJIaH U IOPUIUYECKUX JUI], OT
UMEHH, 110 TIOPYUYEHUIO UM B OTHOIIEHUH KOTOPHIX COBEPIIAINCH HOTapUaIbHbIE JEHCTBUSA,
JOJKHOCTHBIMU JIUIIAMA MECTHOTO CAaMOYIIPABJICHHS BBIAAIOTCS TYyOJIMKATBhl YTPau€HHBIX
TOKyMeHTOB. JlyOnuKaT 3aBelaHusi MOKET OBITh BBIJIAH 3aBEIIATENI0, a MOCJIE €ro CMEPTH -
yKa3aHHOMY B 3aBEIIaHUU HACIETHUKY IO MPEJCTABICHUIO HACIEIHUKOM CBHUJIETEIHCTBA O
cMepTH 3aBemiatens. B cimydae cmMepTu HacienHHMKa, KOTOPBIM OBLI yKa3aH B 3aBEIIaHUM,
OyOnuKaT 3aBEIIaHUs MOXKET ObITh BBIJIAaH €ro HACJIEIHUKY, K KOTOPOMY MEpenuio mpaBo Ha
NPUHSITHE HACTEACTBA (HACIEACTBEHHAS! TPAHCMHUCCHS), TIO IPEIOCTABICHUIO CBUIETEIHCTBA
0 CMEPTH 3aBellaTelisi U YMEpIIEro HacleAHUKa, OCIe KOTOPOro OH CIEayeT.

3.1.2. CBenenusi (AOKyMEHTbI) O COBEPIICHHBIX HOTApPHAIbHBIX JEHUCTBUSX MOTYT
BBIJJABATHCS TOJBKO JIMIAM, OT MUMEHU WIM 1O MNOPYYEHUIO KOTOPBIX COBEPIICHBI 3TH
neiictBusi. CpaBKu O COBEPIIEHHBIX HOTAPHAIBHBIX JIEUCTBHUSAX BBIIAIOTCS MO TPEOOBAHUIO
Cyla, MPOKYypaTypbl, OPTaHOB CJEACTBUS B CBSI3M C HAXOJAIIUMHUCS B MX MHPOU3BOJCTBE
YTOJIOBHBIMH, TPAXTAHCKUMU WA aJIMUHUCTPATUBHBIMU JICJIAMH, & TAKXKe 1O TPpeOOBaHUIO
CyleOHBIX MPHUCTABOB-UCIIOJHUTENEH B CBSI3M C HaXOMSALIMMHUCS B UX MPOU3BOACTBE
MarepuajaMHi [0 MCIHOJHEHUIO HCIOJIHUTENbHBIX TOKYMEHTOB. CHpaBKd O 3aBElIaHUU
BBIJJAIOTCS TOJIBKO MOCJIE CMEPTHU 3aBEIATEISI IO MPEJICTABICHUIO CBUIETENILCTBA O CMEPTH.

3.2. [locaenoBaTEIbHOCTh U CPOKH BHINIOJTHEHUS MYHUIIUNIAJIBHOM YCJIYTH



3.2.1.1lpenocraBieHre MYHULIMNAIBHOM YyCIYrH  BKJIIOYAET B ce0sl  Cleayrouiue
aIMUHUCTPATUBHBIC TPOLIETYPHI:

1) mpuem u peructpanusi JOKyMEHTOB OT 3asIBUTEJIS;

2) pacCMOTpEHUE JOKYMEHTOB;

3) nmpenocTaBieHUE MYHUIIMTIATBLHONW YCIYTH.

3.2.2. llocnenoBaTenbHOCTh U CPOKH BBITIOJTHEHUS IMUHUCTPATUBHBIX TPOLEYD.

AnvunucTtpatuBHas nponeaypa «llpumem wm  perucTpanmusi JT0KYMEHTOB OT
3asiBUTEJISD)

1.OcHOBanueM sl Hayaja MPEAOCTABICHUS MYHUIUMIAIBHONW YCIYTH SIBIISIETCS
oOpallieHue 3asBUTENSI C MUCHMEHHBIM 3asBJIGHUEM O TMPEIOCTABICHUH MYHUIIMTIATbHON
YCIIYTH.

2.0TBETCTBEHHBIM  YMOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMI[OM,  BBITOJHSIOIUM
aIMUHUCTPATUBHYIO TPOLEAYPY, SIBISECTCS 3aMECTUTEND IJ1aBbl AIMUHUCTPAIUH.

3.lHnuBuayaNibHbIE  MHUCHMEHHBIE  OOpallleHus  NPEAOCTABISIOTCS  JIMYHO B
aaMuHHUCTpannio Nsnu€BCKOTO CeTbCKOTO MOCeNeHUs JIMOO0 0 TIOUTEe B MUChME.

4.3asiBiIeHUE O MPEIOCTABICHUN MYHUIIMTIAJILHON YCIYyTH COTIaCHO MpUIokeHuto Ne 1 k
HACTOSIILIEMY PETIaMEHTY JOJKHO MOJaBaThCs JIMYHO 3asiBUTENEM. B ciiyyae HEBO3MOXKHOCTHU
MO/IaYM 3asIBJICHUS JIMYHO 3asIBUTEJIEM €r0 MHTEPECHI MOXKET MPEACTABIISITh MHOE JIMIO MPU
NpEeABSABICHUN MACIOPTa JOBEPEHHOCTH, JAIOIIUE €My MPABO HA BBIMOJIHEHUE MOJIHOMOYHUN
OT UMEHM JApyroro juia. MHTEpechl HeneecnmoCOOHBIX TpakJaH MPH TMojade 3asiBICHUS
NOPENCTABIATh 3aKOHHBIA NIPEICTaBUTENb — OINEKYH Ha OCHOBAaHHUM IIOCTAHOBICHUS O
HA3HAYEHUH OIEKHU.

5. TpeboBaHMs K MUCHbMEHHOMY OOpAIEHUIO JIMIA, HEOOXOAUMBIE ISl TIPEIOCTABICHUS
MYHULUINAJIBHOW YCIYTHd, YCTAHOBJIEHBI B COOTBETCTBUM C IYHKTOM 2.6 BTOpOro paszaena
HACTOSIIIIETO PETJIAMEHTA.

6. 3aMecTUTEIb IJ1aBbl AJIMUHUCTPAIIUHN:

- IpY TI0/1a4€ 3asBJICHUS JIMYHO 3asBUTEJIEM YCTAHABIMBAECT JUYHOCTH 3asIBUTEIISA, B TOM
quclie, MPOBEPAET TOKYMEHT, YIOCTOBEPSIONIMN JHUYHOCTH (CTAaTycC) 3asBUTENS JHOO
MOJTHOMOYHS €r0 MpeacTaBuTeNd. MakCUMalIbHBIM CPOK BBINMOJHEHUS JeUcTBUM — 10 MUHYT
Ha OJIHOTO 3asIBUTENS,

- pEerucTpupyeTr MUCBMEHHOE OOpalleHHe B TEYCHHE TPEX KaJCHIAPHBIX JHEH C
MOMEHTA MOCTYIUICHUS,

7. MakcumanbHblii CPOK BBINIOJIHEHUSI IEUCTBUN aJIMUHUCTPATUBHOW MHpouenypsl — 3
KQJICHIAPHBIX JTHS.

8. B cimyuae, eciii TEKCT MUCBMEHHOTO OOpaIleHNus HE MOAIAaeTCs IPOYTEHUIO, OTBET Ha
oOparieHrie HE JaeTcsi W OHO HE TOMJICKUT PACCMOTPEHUIO, O YeM B TEUCHUE CEMH
KaJICHJApPHBIX JTHEW CO JHS PErucTpalud OOpaimeHus CcooOmaeTcss 3asBUTEIIO,
HaIpaBUBIIEMY OOpalieHne, eciiu ero GaMuIrs ¥ TIOYTOBBIN apec MOAIAI0TCS MPOYTEHUIO.

AnMuHUCTpaTUBHASA npouenypa «Paccmorpenne 10KyMeHTOBY.

9. OcHoBaHMeM [Jisi Hayajla aJMUHUCTPATUBHOW MPOLIENYPHl SBISAETCS MOCTYMHBIIEE
oOpalieHre 3assBUTEIIA.

10. 3amecTuTens mIaBbl AAMUHHUCTPALMM  IMPOBOAUT MEPBUYHYK)  IMPOBEPKY



MPEICTaBIEHHBIX IOKYMEHTOB Ha MPEAMET COOTBETCTBUSA UX TPEOOBAHUAM 3aKOHOAATEIbCTBA
Y HACTOSIIIETO PEITIAMEHTA, YIOCTOBEPSACH, UTO:

- IPECTABIICHBI BCE TPEOyeMble JOKYMEHTBHIL;

- TOKYMEHTHI MTOATUCAHBI;

- TEKCThI JIOKYMEHTOB HaIllMCaHbl Pa300pUnBO;

- ¢haMusIMK, UMEHA, OTYECTBA, MOYTOBBIN a/ipeC HAMUCAHBI TTOJIHOCTHIO.

- UMEEeTCS KBUTAHIUS, 00 YIIJIaTe TOCTIONUTUHBI.

11. YnonHOMOYE€HHOE JOJKHOCTHOE JIMLO MPHU NOJYYEHUH TUCbMEHHOT0 00palieHus, B
KOTOPOM COJIepXaTcsi HEUEH3YpPHbIE JIUOO OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl >KU3HHU,
3I0POBBIO U UMYLIECTBY JOKHOCTHOTO JIMIA, & TAKKE WICHOB €r0 CEMbH, BIPABE OCTABUTH
oOpamieHre 0e3 OTBeTa MO CYIIECTBY IMOCTaBIEHHbIX B HEM BONPOCOB U COOOLIUTH
3asIBUTEIIO, HATIPABUBIIEMY OOpallleHue, O HEJOMYCTUMOCTH 3710YMOTPEOIECHUS TPABOM.

12. Tlo pe3ynbrataM aIMUHUCTPATUBHOW MPOLEAYPHl YIOJIHOMOYEHHOE AOKHOCTHOE
JIMIIO IPUHUMAET PEIICHUE:

- 00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

- 0 IIPEAOCTAaBICHUU MYHULIMIAIBHOMN YCIIyTH.

13. OcHoBanweMm [1si TPUHATHS pemieHuss o0 OTKa3e B MPEAOCTABICHUH
MYHULIMTIAJIBHON YCJIYTU SBISETCS HAJW4YME OCHOBAaHUM Il OTKa3a B IMPEAOCTABICHUU
MYHHULUINAIBHOW YCIYTM B COOTBETCTBHM C IMYyHKTOM 2.13 BTOpOro pasiesia HacTOSIIErO
pernaMeHra.

14. IIpu npuHsaTHH pelieHus 00 OTKase:

- 3aMeCTUTeNlb [JIaBbl aJMHUHHUCTpPAIlMM TOTOBUT TIOCTaHOBIIEHHE 00 OTKaze B
IPENOCTABIEHUN MYHULHNAIBHON YCIYyTH, KOTOPOE JOKHO COAEpP)KAaThb OCHOBAaHWE IS
OTKa3a B MPEAOCTABICHUH MYHUIIMTIAIBLHON YCIYTH U BBIBOJIBI 00 OTKa3€ B MPEIOCTaBICHUU
MYHULUIAJIBHOW YyCIYIH; TOAAET Ha MOMANUCH IVaBe aaMUHUCTpauun MiapnyéBckoro
cenbcKoro noceneHus. [lognucanHoe NOCTaHOBIEHUE MIABOM aIMUHHUCTPALIMN HAMPABIISIETCS
Ha PETUCTPALUIO;

[locne peructpauuyu NOCTAHOBJIEHHS OHO HANPABISIETCS 3asBUTEIIO IO ITOYTOBOMY
aapecy (c yBeIOMJIEHMEM O BPYYEHHH); MOCTAHOBICHHE OO0 OTKa3e B MPEAOCTaBICHUU
MYHUIIUTAIBHONW YCIYTH Ha oOpalieHue, mocTynuBiiee B (popMe 3JEKTPOHHOTO JTOKyMEHTa,
M0 KEJAHWIO 3asBHUTENII MOXET OBITh HAINpaBiIeHO B (OpME DIECKTPOHHOTO JTOKYMEHTA IO
azpecy SJIEKTPOHHOW IOYTHI, YKa3aHHOMY B OOpallieHWH, WIM B MHUCbMEHHOW (opme 1o
MOYTOBOMY aJIpecy, YKa3aHHOMY B OOpaIieHuu.

15. MakcumanbHBI CPOK BBINOJHEHUS IEUCTBUU aAMUHUCTPATUBHOU mMpoueaypsl — 1
KaJICHIapHBIN JICHb.

MakcuMainbHbIi CPOK HalpaBICHUS IMOCTAHOBJIEHUS OO0 OTKa3e B NPEIOCTABICHUU
MYHHUITUTIATBHOW YCIYTH — 6 KaJleHapHBIX THEH C MOMEHTA PETUCTPAIIUU OOpAIICHHS.

16. ®ukcanueir pe3ynbTara agMUHUCTPATHBHOW MPOLEAYPHI SBISETCS 3alUCh B
KypHaJE PETHCTPALUHA UCXOIALIEH KOPPECIOHICHIMHA U OTMETKA B )KypHAJ€ PErHCTpaluu
3asIBJICHUI TIpW HATPaBICHUH YBEIOMJICHHUS 00 OTKa3e B MPEIOCTABICHUN MYHHUIUTIATHLHOM
YCIIYTH.

AnvunuctpatuBHas npouenypa «llpexocraBieHue MyHHIUNIAJIBHON YCJIYTH.



17. OcHoBanueM uisi Hayaja aJAMUHUCTPATUBHOW MpPOLENYpbl MPEIOCTABICHUS
MYHUIMOATBHOM YCIyTU SIBISETCS OTCYTCTBHE OCHOBAHMM JJii OTKa3a B MPEAOCTABICHUU
MYHULIANIAIBHON YCIYTM B COOTBETCTBHUM C IYHKTOM 2.13 BTOpOro pasaena HacCTOAILIETO
pernIaMeHTa.

18. OTBETCTBEHHBIM YHOJHOMOYEHHBIM JOJUKHOCTHBIM JIMLOM, BBITOJHSIOIIUM
aMUHUCTPATUBHYIO MPOLEAYPY, ABIACTCS 3aMECTUTEND IJ1aBbl AIMUHUCTPALIUH.

19. 3amecTuTens M1aBbl aIMUHUCTPALUN:

- yCTaHaBIMBAETCS JUYHOCTH OOPATUBILETOCH 32 MOJYyYECHUEM JTyOJIMKaTa JTUIA;

- TI0 PEeCTpy HOTapUaJbHBIX JEUCTBUU OCYIIECTBISCT TMOUCK HHPOPMAIMU O Jare
HOTAPUAIBHOTO  YJIOCTOBEPEHUS  JOKYMEHTOB  (JIOTOBOPOB  KYIUTH-TIPOJAXKH,
3aBeIaHui),

- B COOTBETCTBHUU C MOJy4YECHHOU HHPOpMAIMEN O JaTe HOTapHaIbHOTO yAOCTOBEPEHUS
JIOKYMEHTOB OCYIIECTBIISIET MOUCK TPeOyeMOro apXMBHOTO JOKYMEHTa (JIOTOBOPOB
KYIUTU-TIPOAQXKH, 3aBEIIaHUN).

- HW3TOTaBJIMBAET AYyOJIMKAT MOKYMEHTa, MPH ITOM AYOJIMKAT JOJKEH COAEpKaTh BECh
TEKCT XPaHSIIErocsi JOKYMEHTA, B TOM YHMCJIE M TEKCT YJOCTOBEPUTEIbHOU HAJIKUCH C
yKazaHueM (aMuiIud U UWHULNUAIOB (MO0 WMEHW | OTYEeCTBA) CHEIUAIUCTA,
COBEPILIUBIIET0 HOTAPUAIBLHOE JICHCTBUE, U TEKCT MEYaTH;

- Ha  payOnaukaTe — JIOKYMEHTa  COBEpIIaeTcss 10  YCTaHOBJIEHHOU dbopme
yIOCTOBEpUTENIbHAS HAJNMKWCh O BbIJade ayOfiMKaTa, B IIPAaBOM BEPXHEM YTy
JIOKyMEHTa THIIETCS CIOBO «/[yOmuKar paBHOCHJIEH OPUTHHAIY», CTABUTCS TOAMHUCH
YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA W 3aBEPSeTCs TMe4YaTbio0 aJIMUHUCTPAIUU
Nnbpud€BCKOro  CEIbCKOTO  TOCEJICHUSA, NPEAHA3HAYEHHOW i1  COBEPIICHMS
HOTapHaJbHBIX JEUCTBUM.

- 32 COBEpIIAEMOE HOTapUAJIbHOE JIEMCTBHE B3UMAETCS TOCYJAPCTBEHHAs MOILIMHA
(rutata mo Tapudy);

- TyOIMKAT PErUCTPUPYETCS B PEECTPE COBEPIIAEMBIX HOTApUATIbHBIX JICHCTBUIA;

- 3agBJICHUE O BbIJaye JyOJuKaTa W MPUIIOKEHHBIE K HEMY KOIMU JOKYMEHTOB (€ciu
OHM TpeOYIOTCS) TPHOOIIATCA K TOJIMHHOMY HOTApUAILHOMY JTOKYMCHTY.
JlyOnmukaT mpaBOyCcTaHABIMBAIOMIECTO JOKYMEHTA, BBIJIAHHBIA Ha KaKUe-IMO00 0OBEKTHI
HEJBIDKUMOTO HMMYIIECTBA, JODKEH OBITh MPEJICTAaBICH ISl TOCYAapCTBEHHOM
pErucTpaui B COOTBETCTBYIOIIUE OpPraHbl, KaK KOrJa-To OBLI TPEICTABICH TyJa
OpUTHHAJ TPABOYCTAHABIMBAIOIIETO JOKYMEHTA.

- BBIJIAET 3asBUTEIII0O TOTOBBIM JOKYMEHT WJIM TOTOBHUT 3asABUTEIIO0 YBEAOMJICHHE O
TOTOBHOCTH  JyOJIMKaTa apXWBHOTO JOKYMEHTa C II€JbI0 €ro TMOJIy4YeHHUs B
aJIMUHHUCTPALIMU CEJIBbCKOTO MOCEICHUS.

MakcuManbHbIM CPOK BBINTOJIHEHUS aJIMUHUCTPATUBHOTO AEWUCTBHUS — 3 KaJCHIAPHBIX
JTHSL.

20. MakcuMaJIbHBII1 CPOK BBIMOJHEHUA JACHUCTBUM aJIMUHUCTPATUBHOM NPOLEAYPHI
MPENOCTABIEHNS] MyYHULIMNIAJIBHOW yCIIYyTH — 6 KaJeHIApHBIX JHEH.



3.3. TpeGoBaHus K NOPSIAKY BbINOJTHEHUS AIMUHUCTPATUBHBIX NPOLETYP

3.3.1. JIOJDKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHHIMIIAIBHON
YCIIYTH, 00513aHO AaTh 3aBUTEII0 KOHCYJIBTAIMIO MO CJIEIYIOUIUM BOIIPOCAM:

- O MEpPeYHI0 JIOKYMEHTOB, HEOOXOAMMBIX M1 MPEJOCTABICHUS MYHUIUIATBHOM
yCIIyTH,

- 0 BpEMEHU IpHeMa TIOKYMEHTOB,

- 0 CpPOKax IMpe0oCTaBICHUS MYHUIIMNIATbHON YCIIYTH,

- 0 mopsaKe o0XxanoBaHUs JeUCcTBUM (0e31eHCTBUSA) U pElIeHUM, OCYIIECTBISAEMbIX U
NPUHUMAEMbIX B XOJI€ IPEIOCTaBICHUS MYHUIIUIATBHOU YCITYTH.

3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULMNAIbHON
yCIIyTH, 00513aHO:

- IEMCTBOBATh B CTPOrOM COOTBETCTBUU C JEHCTBYIOUIMMHU HOPMATHBHO-TPABOBBIMU
aKTaMU U HACTOSIIIIMM PErJIaMEHTOM;

- NPUHUMATh BCE HEOOXOIUMBIE MEpbl I MPEJOCTABICHUS HMCUEPIBIBAIOLIIUX
OTBETOB Ha 0OpaIlleHus 3asIBUTEIICH;

- KOPPEKTHO U BHUMATEJIbHO OTHOCUTCA K 3asBUTENSIM, a TaK)K€ B BEXKIMBOM (opme
UHGOPMHUPOBATH 3asBUTENECH MO CYIIECTBY OOpallleHud, O TMOpsSAKe MpeaoCTaBIeHUs
MYHUIIUTAIBHON YCIYTH, MAaKCUMAJIbHBIX CPOKaX €€ MPEeAOCTaBlICHUs, 00 OCHOBAHUSX, MPHU
HAJIMYMU KOTOPBIX MYHHUIIMMNAIbHAS yCIyra HEe MPEJOCTABISIETCS, a TAKXKe MPEIOCTaBIsATh B
npenenax CBOe KOMIIETEHIIUU UHYIO WH(OPMAIUIO, HHTEPECYIONIYIO JIUI], B COOTBETCTBUU C
HACTOSIIIUM PErIAMEHTOM.

- co0JI0IaTh MpaBa U 3aKOHHBIE UHTEPECHI 3asBUTEII,

- cO0JIIOIaTh MOCIEeI0BATENFHOCTD BBIMOJIHEHUS aIMUHUCTPATUBHBIX MTPOLIEYD,

- CcOOJIOJaTh YCTAaHOBJICHHBIE CPOKU BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp H
aIMUHHUCTPATUBHBIX JICHCTBU,

- CBOEBpPEMEHHO HWH(OPMHUPOBATH 3aBUTENS O BO3HUKIIEM TMPENATCTBUHU IS
UCIIOJIHEHUSI MYHULIMTIATbHOMN YCIIYTH.

3.3.3. MyHunmnanbHas yciayra npeaocTaBiIseTcs B JICHb 0OpalieHus BO BpeMs Impuema
NpU HaJU4YUM BCEX HEOOXOAMMBIX JIOKYMEHTOB Jisi TPENOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH;

3.3.4. IlponomKUTENLHOCTD JIMYHOTO TPUEMa 3asBHUTENS TPH OOpaiieHuu (MOIydeHUH
JTIOKyMEHTOB) — He 60see 40 MUHYT.

3.3.5. B ciyuae, ecnu a8 MOATOTOBKU OTBETa TpeOyeTCs MPOAOIKHUTEIBHOE BpeMms,
3aMECTHUTENb IJIABBl aJIMUHHUCTPALUN MOXET IMPENIOKHUTH 3asIBUTENI0 COIJIacoBaTh APYroe
BpeMsl I JMYHOIO IpUEMa, 3apaHee NOJArNOTOBUB TpeOyeMblil IyOJIMKAaT apXWBHOIO
JTOKYMEHTA.

4. ®opMBbI KOHTPOJIA 32 MPeI0CTABJIEHHEM MYHUIMIIAJIbLHON YCJIYTH



4.1. KoHTponb 3a NMOJHOTOM M Ka4e€CTBOM INPEIOCTABICHUS MYHULUIIAIBHOW YCIYTH
BKJIIOYAE€T B ce0sl MpPOBEJEHUE NPOBEPOK, BBIABICHUWE W YCTPAaHEHHE HapyUIEHUU IpaB
3asABUTEICH MYHULMINAIBHOW YCIYyTH, a TAaKKE€ pPacCMOTPEHHUE, NPUHATUE pPELICHUN U
MOATOTOBKY OTBETOB Ha OOpalleHus 3asBUTENEH O NPeJOCTaBICHUH MYHHUIUMIAIBHOM
yCIIYTH, COJAEpKaIllhe KajaoObl HAa peIIeHUus, NeUcTBus (0e3AeiCTBUE) NOKHOCTHBIX JIHUII,
YYaCTBYIOIMX B IPEIOCTABIECHUN MYHUIIMNIAIBHON YCIYTH (Jajnee - jxano0a).

4.2. IlopsaI0OK OCYHIECTBICHUS TEKYIIEr0 KOHTPOJIsS 32 COOJIIOJICHUEM U UCIIOJHEHHEM
MOJIOKEHUH aIMUHUCTPATUBHBIX NPOLEIYP.

Texymuii KOHTPOJIb 3a COOJIIOJAEHHEM MOCIEA0BATEIbHOCTH aJIMUHUCTPATUBHBIX
NEUCTBUM, OMNPENEICHHBIX HACTOSIIMM PErJaMEHTOM MPEIOCTaBICHUS MYHUIUIIAIbLHOU
YCIYI'M, W TPHUHIATHE B XOJE€ €€ IMPEJOCTABICHUS PEIICHUM OCYIIECTBISIET TIJaBa
aJIMUHUCTPALIHH.

4.3. [lopsiok ¥ NEPUOJUYHOCTh OCYIIECTBICHHS TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
MOJIHOTHI M KaU€CTBa MPEJ0CTaBICHUS MYHULIUIIATBHON YCIYTH.

KOHTposb MOMHOTH ¥ KauecTBa NMPEAOCTABICHHUS] MyHUIIMITAIbHON YCIIYTH BKIIIOYAET B
cebsl TPOBEJIEHHE TPOBEPOK, BBHISBICHWE M YCTPAaHEHUE HApYIICHUW MpaB 3asBUTEINICH,
NPUHSITHE pelIeHUi 00 yCTpaHEHWH COOTBETCTBYIOIIUX HAPYIICHUH.

[IpoBepku MOTYT OBITH TJIAHOBBIMU (Ha OCHOBAHUU TUIAHOB PaOOTHI aMUHUCTPALIH ).
JInubo BHemIaHOBBIMHU (IIPOBOJMMBIMHU B TOM 4YHCJE MO Kajlob0aM Ha CBOEBPEMEHHOCTD,
MOJIHOTY M Kauy€CTBO MPEIOCTaBICHUS MYHUIIUIIATBHON YCIYTH).

[IpoBeneHne  MPOBEPKH  OCYLIECTBISETCS  HA  OCHOBAaHUU  PACHOPSIKEHUS
aIMUHHCTPALIUM, B KOTOPOM YKAa3bIBAE€TCS MOJHKHOCTHBIE JHMIA, YIOJIHOMOYEHHBIE Ha
NpOBEJICHNE TMPOBEPKH, CPOKM TPOBEPKH M HHas HMHPoOpManus, HeoOXoaumas Jyis
IPOBEACHUS MPOBEPKH.

4.4. Tlopsiaok U GopMbl KOHTPOJIA 332 MPEAOCTABICHUE MYHHUIIUIAIBHON YCIYTH CO
CTOPOHBI TpaXKJaH, UX OOBETMHEHUH U OpraHU3aIlnH.

['paxxnannH, oObeIWHEHWE WM OpraHU3alMs BIpaBe HANPaBUTh MHUCHMEHHOE
oOparieHre B ajapec TJaBbl AAMUHUCTpAIlMM C MPOCKOOW O TPOBEACHUM MPOBEPKHU
COOJIO/IEHUsI M WCIIOJIHEHUS TOJIOKEHUI Hacrtosiiero PermameHTa M MHBIX HOPMATHUBHBIX
NPABOBBIX AaKTOB, YCTAaHABIMBAIOIIMX TPEeOOBaHUS K MPEAOCTABICHUIO MYHHUIUIIAIBLHOM
YCIIYI'H, IIOJIHOTBI M KadecTBa MPEAOCTABICHHUS MYHULUIIAIBHON YCIYrd B Clydae
HapyUICHUsl 3aKOHHBIX HMHTEPECOB 3asBUTEIECH NpU MPEAOCTABICHUN MYHHUIUMIAIBHOU
YCIIYTH.

[locne mpoBeneHUs MPOBEPKU MO KOHKPETHOMY oOparieHuto, B TeueHue 30 mHel
oOpaTHUBIIEMYCsI HampaBisieTcs HHpopMaIus o pe3yabTaTax MPOBEPKHU MO OOPAIIEHUIO.

5. locyneOHblii (BHECY1€OHBII) MOPSA0K 005KAJT0BAHUSA PellleHUH 1 JeHcTBUM
(0e3neiicTBHSI) OpraHa, NpPea0CTABJIAIOIIEr0 MyHUIIUNAJIBHYIO YCJIYTY, 4 TAK)Ke HX
JAOJKHOCTHBIX JIMII



5.1. 3asBuUTEnb MMEET MpaBO Ha OOKATOBAHHWE PEIICHUN U AecTBUN (Oe3ecTBUA)
opraHa, MNpeJOCTaBISAIOIIETO MYHULMIAIBHYIO YCIYTy, a TaKXKe JOJDKHOCTHBIX JIMI[ U
MYHHUIMIAIBHBIX CIIYKalllUX, B A0CYAEOHOM (BHECY1€0HOM) MOPSIKE.

5.2. 3agBUTENb MOXKET 00paTUTCA C Kan000il, B TOM YHUCIIE B CAEAYIOIIUX CIyYasx:

5.2.1. Hapymenue cpoka perucTpaluy 3ampoca 3asBUTENsl O MPEeJOCTaBICHUU
MYHULHUNAJIBbHON YCIIYTH.

5.2.2. Hapymienue cpoka npeoCTaBiICHUs] MyHULIUIIATIBHON YCIIYTH.

5.2.3. TpeboBaHue y 3asBUTENsI TOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMAaTUBHBIMU
[paBOBbIMU akTamMu Poccuiickoii @Penepanuy, HOPMAaTUBHBIMU IIPAaBOBBIMU  aKTaMH
cyobekToB Poccuiickoit ®enepanuu, MyHUIMNAUIBHBIMU TMPABOBBIMU  aKTaMu s
NpeIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH.

5.2.4. Orka3 B MNpueMe JIOKYMEHTOB, MPENOCTABICHUE KOTOPBIX MNPETYCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBbIMU akTamu Poccuiickoii denepaniuu, HOPMATUBHBIMU TTPABOBBIMHU
aktamu cyobekToB Poccuiickoit denepaivy, MyHUIUNAIBHBIMU TPABOBBIMU aKTaMH JIJIs
NPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH, Y 3asBUTEIIS.

5.2.5. OTka3 B NpenoCTaBICHUN MYHUIUIIAIBHON YCIYTHU, €CJIM OCHOBAHUS OTKa3a HE
peayCMOTpPEHbI (eiepaibHbBIMU 3aKOHAMU U MPHUHSATHIMU B COOTBETCTBUM C HUMHU WHBIMU
HOpMaTUBHBIMU Poccuiickoit denepaiinyi, HOPMATUBHBIMU MPABOBBIMU aKTaMU CYyOBEKTOB
Poccuiickoit @enepannn, MyHUIUNIAIbHBIMU ITPABOBBIMU AKTAMHU.

5.2.6. 3atpeOoBaHue C 3asBUTENS MpPHU MPEAOCTABICHUU MYHUIMIIAIBLHON yCIyTru
I1aThl, HE MPEIYCMOTPEHHON HOPMATUBHBIMU NIPaBOBbIMU akTamu Poccuiickoii @enepanuu,
HOPMAaTUBHBIMU MPABOBBIMU akTaMH cyObekToB Poccuiickoii denepaiinm, MyHUIIUITATBHBIMU
IPaBOBBIMHU aKTaMHU.

5.2.7. Otka3 opraHa, NMpeIOCTaBIAIOUIEr0 MYHULHMNAIbHYIO YCIYTy, TOJKHOCTHOTO
JUIa OpraHa, MPEeJOCTABISIOIIET0 MYHUIUNAIBHYIO YCIYTY, B UCIPABICHUHN TOMYLIEHHBIX
OMEYaTOK M OMIMOOK B BBIJAHHBIX B Pe3yJIbTaTe MPEIOCTABICHUS MYHUIIUMAIBLHON YCIyTd
JOKYMEHTaX 100 HApYIICHUE YCTAHOBIEHHOTO CPOKA TAKUX UCIIPABICHUH.

5.3. O6mue TpeOoBaHus K MOPSAKY MOJaYl U pACCMOTPEHUS KaJIOObI:

5.3.1. XKamo6a Moxer ObITh MojaHa B (OpME YCTHOrO OOpaIleHHs, B MUChbMEHHOMN
dbopme, B hopMe oOpalieHus 1o JISKTPOHHOMU MOYTeE.

[TouroBerit aapec: 297230, Pecnybnuka Kpwim, CoBerckuii paiioH, ceno Mnsnuéso, yiI..
JI3epxuHCcKoro, 28A

Tenedon: (36551) — 9-75-32;

E-mail: ilichevoss@yandex.ru

5.3.2. OcobOeHHOCTH TOJa4l W PACCMOTPEHHUs KaloO0 Ha perieHue W JIeHCTBUS
(Oe3meiicTBHE) OpraHOB MECTHOTO  CaMOYIPAaBIEHUS ¥ WX  JOJDKHOCTHBIX  JIHII,
MYHULIAMAIBHBIX CIYKAIUX YCTAHABIUBAIOTCS MYHUILIUITATIbHBIMU IPABOBBIMU aKTaMHU.

5.4. Kanoba nomkHa ColepKaTh:

-  HAauMMEHOBAHME  OpraHa, MPEIOCTaBIAIONIETO0  MYHHUIMNAIBHYIO  YCIYTY,
JNOJDKHOCTHOTO  JIMLIAa OpraHa, MPeJoCTaBIAIONIEr0 MYHHUIMOAIBHYIO YCIyry, Ju0O
MYHULIUMAIIBHOTO CITY>KaIllero, pellieHne U 1eCcTBUs (0e31eICTBHE) KOTOPBIX 00XKAITYIOTCS;



- (amunuio, uMs, OTYECTBO (IOCJIEAHEE - NPU HAIWYUHU), CBEACHUS O MECTE
KUTEIBCTBA 3asBUTENA - (PU3MUECKOro JHila JUOO0 HAWUMEHOBAHUE, CBEJCHUS O MECTE
HaXOXJICHUS 3asBUTENSl - IOPUJIMYECKOrO JIMIlA, a TakXke HoMmep (Homepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) 3JIEKTPOHHOW MOUTHI (IPU HAIWYWMK) U TOYTOBBIM ajpec, IO
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

- cBeleHUs 00 OOXamyembIX peElIeHUsAX AeHUCTBUsIX (0e3leMCTBUSX) oOpraHa,
MPEJOCTABISAIONIETO  MYHULIMNAIBHYIO  YCIYry,  JOJKHOCTHOTO  JIMIIa  OpraHa,
MPEAOCTABIISAIONIETO MYHUIIUITAIBHYIO YCIYTY, THO0 MYHHUITUTIAILHOTO CIIYXKaIIEero;

- IOBOJIbI, HA OCHOBaHUHU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHUEM U JIEUCTBUEM
(6e3nelicTBrEM) OpraHa, MPEJOCTABISIONIETO MYHUITUTIATBLHYIO YCIYTY, TOJDKHOCTHOTO JIUIIA
opraHa, MpeoCTaBISIONIEr0 MYHUITUTIATBHYIO YCIYTY, MO0 MYHUIIMIAILHOTO CIIYXAaIero.
3asBUTENIEM MOTYT OBITh MPEAOCTABJICHBI JOKYMEHTHI (MPH HAJIUYWU), TOATBEPKIAIONINE
JTIOBOJIBI 3asIBUTEJISA, TNOO UX KOITHUH.

5.5. Kanoba He MoAJIeKUT PACCMOTPEHUIO B CIAEAYIOIIHUX CIIyYasx:

- OTCYTCTBHS B NMHCHBMEHHOM OOpalieHuu HHQPOpMAIlUU, yKa3aHHOW B TyHKTE 5.4.
HACTOSIIET0 aJIMUHUCTPATUBHOI'O PETIIaMEHTA;

- mojauu oOpareHus (3asBICHUS) JTUIOM, HE UMEIOIIUM MOJTHOMOYUM BBICTYNAaTh OT
UMEHHU TpakJIaHUHA;

- MOJYYECHUS JOKYMEHTOB TMOATBEPKAECHHON MH(DOPMAIMK O BCTYIUICHUH B 3aKOHHYIO
CUJIy pelIeHUH cyja 1o BOIpOcaM, U3JI0KEHHBIM B 00pallleHUH (3asBJICHUH ),

- yCTaHOBIIEHHE TOTO (haKTa, YTO 3aBUTEINb YK€ MHOTOKpaTHO oOpariaics ¢ kano0oi
10 3TOMY TIPEIMETY U eMy ObUIN JTaHbI UCUEPIIBIBAIONINE MTUChbMEHHBIE OTBETHI ITPU YCIOBUH,
YTO B 0OpalieHuu (3asBJICHUN) HE IPUBOJIAT HOBBIE IOBOIBI MIIH OOCTOSITENIbCTBA;

- B oOpamieHun (3asiBJI€HUHU) COAEPKAThCA HE IEH3YpHbIE JIMOO OCKOPOUTENbHbIE
BBIP@XKEHUSI, YTPO3bI )KU3HHU, 3J0POBHIO U UMYIIECTBY JOHKHOCTHOTO JIUIIA, & TAK)KE YWICHOB
€ro CeMbHU;

- €CIId TeKCT MHUCbMEHHOTO OOpallleHHus He MOAJACTCS MPOYTCHHIO, TIPU 3TOM, E€CIIH
NPOYTEHUIO MOJIACTCS MOYTOBBIM aJIpec 3asBUTENS, €My COOOIIaeTcsl O MPUYMHE OTKa3a B
PacCMOTpPEHUU;

- €CJIM OTBET IO CYIIECTBY MOCTABJICHHOTO B OOpAaIlEeHUU TOCYJaPCTBEHHYIO WU UHYIO
oxpaHseMyto (heaepalbHBIM 3aKOHOM TalHYy.

3asiBUTEINIO JOIHKHO OBITH COOOIIEHO O HEBO3MOXKHOCTH PACCMOTPEHHMSI €T0 OOpaIICHHSI
(3asAByIeHUS) B TPEXAHEBHBIN CPOK CO JHS €0 MOJyUECHHUSI.

[TucemenHnoe oOparmieHne (3asBICHUE) TMOJUICKUT OOS3aTEIHHOW pPETUCTpPAIlUU HE
no3aHee 3-x pabounx AHEH ¢ MOMEHTa MOCTYIUICHUS.

5.6. Kanoba, noctynuBmiasi B OpraH, MpPeJOCTaBIAIONMNA MYHUIUNAIBHYIO YCIYTY,
MOJICKUT PACCMOTPEHHUIO JOJDKHOCTHBIM —JIUIIOM, HAJICJICHHBIM TOJHOMOYHUSMHU IO
pPacCMOTPEHUIO kajl00, B TEUCHHE MIATHAAUATh paO0o4YuX JHEW CO JHS €€ perucrpalnuu, a B
ciyyae oOOKaJloBaHMSI OTKa3a OpraHa, MOPEIOCTaBIAIONIEI0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPEeAOCTABISIONIET0 MYHHUIMIIAIBHYIO YCIYry, B IpUEME
JIOKYMEHTOB Yy 3asiBUTEJ JIMOO B MCHPABJICHUU JOMYIIEHHBIX ONEYATOK U OUIMOOK WJIU B



cilyyae 00ajoBaHUs HApYIIECHUs] YCTAHOBJIECHHOI'O CpOKa TaKUX UCIIPABICHUM - B TEUCHUE
IATH pabouKX JTHEU CO JHS €€ perucTpaluu.

5.7. Tlo pe3ynbTaTaM pacCMOTpPEHHS >KajmoObl OpraH, MNPEJOCTaBISIONINN
MYHUIUTIAIBHYIO YCIYTY, IPUHUMAET OJAHO U3 CIEAYIOUINUX PEUICHUIA:

- YIOBJETBOpsieT kajaol0y, B TOM uucie B (OpMe OTMEHBI MPUHSATOTO PEIICHUS,
WCTPABJICHUS JIOMYLICHHBIX OPraHOM, MPEAOCTABIAIOIIAM MYHUIHUNAIbHYIO YCIYTY,
OMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEIOCTABICHHUS MYHULUNAIBHOW YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JCHEKHBIX CpPEACTB, B3UMAaHHE KOTOPBIX HE
NPENYCMOTPEHO  HOPMATUBHBIMH  IPABOBBIMM  akramMu  Poccuiickon  Denepanuu,
HOPMAaTUBHBIMU MPABOBBIMU akTaMU cyOBheKTOB Poccuiickoit denepaiuy, MyHUIIUTATLHBIMU
IPaBOBBIMU aKTaMU, a TaK)Xe B UHBIX (opMax;

- OTKa3bIBACT B yJIOBJIETBOPESHUH JKAJIOOBI.

5.8. He no3nHee JiHs, CAEAYIOUIETO 32 THEM MPUHSTHS PEUICHUS], YKA3aHHOTO B TTYHKTE
5.7. nactosiiero Pernamenra, 3asiBUTEN0 B MUCbMEHHOU ()OpME U IO KETaHUIO 3asBUTENS B
AJIEKTPOHHOM (PopMe HampaBisIETCS MOTUBHUPOBAHHBIN OTBET O pe3ysibTaTax PacCMOTPEHUS
XKa00BbI.

5.9. B ciyyae yCTaHOBJICHHS B XOJI¢ WIM MO pPe3yibTaTaM PacCMOTPEHUS KaloObl
NPU3HAKOB  COCTaBa  AJMHUHUCTPATUBHOTO  MPABOHAPYLICHUS  WIM  NPECTYIUICHUS
JOJDKHOCTHOE ~ JIMIIO,  HAJCJICHHOE  IMOJHOMOYMSMH TIO0  PAacCMOTPEHHIO  kKajaob
HE3aMEeJINTENIHLHO HAMPaBISET UMEIOIINECS MAaTepUalibl B OpTaH NPOKYpaTypHl.

5.10. ObparieHue cuyuTaeTcsl pa3pelieHHbIM, €ClId PACCMOTPEHBI BCE TIOCTABIICHHbIE (B
npenenax KOMIETEHIIMU) B HEM BOMPOCHI, MPUHATHI HEOOXOAUMbIE MEPHI U JJaH MUCbMEHHBIN
OTBET I10 CYIIIECTBY BCEX MOCTABICHHBIX B OOPAIIEHUH BOIIPOCOB.

5.11. Pemienus, nevictBus (0e31€MCTBUS) JOMKHOCTHBIX JIUIl MOTYT OBITH 00KaOBaHbI
3asBUTEJIEM B CYyJI€ B CPOKHU U INOPAJKE, NPELYCMOTPEHHOM I'Pa)XAaHCKUM IIPOLIECCYaJIbHBIM
U apOUTPaKHBIM MPOLIECCYATBHBIM 3aKOHOIATEITECTBOM.

5.12. JleiictBue (6e3melicTBUE) MOMKHOCTHBIX JIMIl aIMHHHCTPAIIMU HapyIIAroIue
NPaBO 3asIBUTENSI HA TMOJIYYCHHE MYHUIMIIATBLHOW yciuyru «Bbimada qy0nuKaToB apXHWBHBIX
JOKYMEHTOB (HOTApUaJIbHO 3aBEPEHHBIX JIOrOBOPOB KYIUIM-IPOJAXH, 3aBEIIAHUI)» MOTYT
OBITH O0’KaJOBaHBl B CYJE B IOPSAKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuiickoit
Oenepanun.



[Ipunoxxenue Ne 1

K AJIMUHUCTPAaTUBHOMY pEIVIAMEHTY HPEAOCTABICHUS

MYHUIUIIAJBHON  YCIIYT'H «Bpl1aua
apXUBHBIX JOKYMEHTOB (HOTapualbHO
JIOTOBOPOB KYIUIU-IIPOAAKHU, 3aBEILAHUN)»

I'maBe agmunucTpauuu  Mnpuu€BCKOro
MMOCEICHUS

JyOTMKATOB
3aBEPEHHBIX

CCIIBCKOI'O

(pammius, UMs, OTYECTBO)

Hara poxneHus:

[Macmopt:  cepus: HOMED:
BBIJIaH:

Jara BeIIa9YM

3apEerHCTPUPOBAHHOTO 110 JPECY:

3adABJICHHUE

[Iporry BbLAaTh MyOIMKAT 3aBEUIaHUS /IOTOBOPA-KYIUTH MPOJAXKH JKUJIOTO JTIOMa/  yIAOCTOBEPEHHOTO
(uncmo, Mecsll, Tox), CIenuaaIucToM (yka3aTh HaMMEHOBAHHUE) CEIBCKOTO/TOPOICKOTO (BBHIOPATh HYXHOE)
noceseHus1, (yka3aTh Kakoro) paioHa, (yka3aTh Kakoi) oOmactu, pecnyomumku, ®UMO (ykazaTh gaHHBIE
CIEIUAJINCTA, YAOCTOBEPUBIIIETO TOKYMEHT), TIo peecTpy Ne  (yKaszaTh), B CBSI3U C €r0 yTpaToil.

* BapuaHT, €CJIM IIPpHUIIC]T HACIICIHUK

[Ipomry BeIZaTh ayONMKAT 3aBEIIAHMS, YIOCTOBEPEHHOTO (YHMCIO, MECSI, TOJ), CHEIHaTNCTOM
(yka3aTh HaUMEHOBAHHE) CEJIHCKOTO/TOPOJACKOTO (BBIOpaTh HY)KHOE) TocelieHHsl (yKa3aTh KaKoro) paiioHa,
(yka3atb kakoi) obmactu, pecrryosuku, @HO (yka3arh TaHHBIE CHIEIUATNCTA, YAOCTOBEPUBIIETO TOKYMEHT),
mo peectpy Ne  (ykaszaTh), B CBSI3U C €r0 YyTpaTOW, MOKYMEHTHI, MOATBEpXKIArOIue (aKT CMEPTH
3apemarens, PO (ykazatb HacienoAaTess) npuiararo.

Jlata (amcio, MecsIl, Tox)

MTO/IUCK:

JImuyaOCTH

YCTAaHOBJICHA,

MacrnopT MPOBEPEH.
cueranuct O




3asiBjIeHHnE OT Juana, l[eﬁCTBymmeFO IO TOBEPCHHOCTHU

I'maBe agmunucTpauuu  MapUYEBCKOrO  CEIBLCKOTO
IIOCEJICHUS

(pamuius, UMs, OTYECTBO)

[ara poxnenus:
[Macnopt:  cepus: HOMep:
BbIJIaH:

Jara BeI1aUM
3apETUCTPUPOBAHHOTO T10 APECy:

JIEWCTBYIOLIETO OT UMEHHU

(pamunus, uMs, OTYECTBO)

Hara poxneHus:
[Tacopt:  cepus: HOMEp:
BBIJIAH:

Jlara BeImauM
3aperUCTPUPOBAHHOTO TIO aJIPECY:

0 JIOBEPEHHOCTH yaocTOoBepeHHOM (fara) kem (D.1N.0.)
(HamMeHOBaHWE OpraHU3aIum) 1Mo peecTpy No
3asiBJIeHHE

[Ipomry BbLAaTh NyOJIMKAT 3aBEeUIaHHS /JOTOBOPA-KYILIH MPOJAXKU JKUJIOTO JIoMa/  yJIOCTOBEPEHHOTO
(urcio, Mecsll, Tojx), CrenuaaIucToMm (yka3aTh HaMMEHOBAHHUE) CEIbCKOTO/TOPOICKOTO (BBHIOPATh HYXHOE)
noceseHus1, (yka3aTh Kakoro) paiioHa, (ykazaTh Kakol) oOmactu, pecnyonuku, ®MO (yka3aTh naHHBIE
CTEIUAINACTA, YIOCTOBEPUBIIETO JOKYMEHT), 10 peecTpy Ne  (yKa3arb), B CBSI3H C €ro yTpaTomu.

* BapUAHT, €CJIU MPUILEI HACIIEIHUK

[Iporry BeImaTh ayONHMKAT 3aBElIAHMsS, YIOCTOBEPEHHOIO (YHCIIO, MECSI, TO0J), CICHUAIUCTOM
(yka3aThb HAaUMEHOBAHHE) CENLCKOT0/TOPOJCKOTO (BBIOpaTh HY)KHOE) TMoceneHus (yka3aThb Kakoro) paioHa,
(yka3atp kakoil) obnactu, pecnyonuku, @O (yka3arh 1aHHBIE CIICIUANNCTA, YAOCTOBEPUBIIETO JOKYMEHT),

no peectpy Ne (yka3aTh), B CBSI3U C €ro YTpaTol, NOKYMEHTBI, MOJTBEp:kIaroiire ¢GakT CMepTH
3apemarens, ®UO (ykazatb HacienoAaTess ) npuiararo.

JlaTa (ducno, MecsIl, Tox)

[HOAIHNCH:

JIngHOCTH YCTaHOBJICHA,

MacrnopT U MOJHOMOYHS €r0 IPOBEPEHBI.
caeranuct O




[Ipunoxxenue

K aJMUHUCTPATUBHOMY PEIJIAMEHTY

10 NPEAO0CTaBICHUIO MYHUIIUIIAIIBHOM yCIyru
«Bp11aua 1y0nuKaToB apXMBHBIX JOKYMEHTOB
(HOTapHUaJbHO 3aBEPEHHBIX JIOTOBOPOB KYIUIM-
IPOAAXKH, 3aBEIAHUMN)»

BJok-cxema

MYHMUMIAJIbHON yCIyTH
«Bbl1aya 1y0JIMKATOB apXUBHBIX JIOKYMEHTOB
(HOTapuAaJbHO 3aBePEeHHBIX J0TrOBOPOB KYILUIU-TIPOAAKHU, 3aBeIIAHUI))»

Hauano okazanus MyHUIIUIIAIBHOMN YCIYT'H

‘ [IpueM m perucrpanys JOKyMEHTOB 3asIBUTEIIS |

’ [IpoBepka TOKYMEHTOB IPENOCTABIECHHBIX 3asIBUTEIEM

[IpunsaTHE perieHus: 0 COBEPIIEHUH HOTapUaTbHBIX
JEUCTBUM, IPETYCMOTPEHHBIX 3aKOHOIATEIbCTBOM

I yBe,Z[OMJ'IeHI/Ie 3asABUTCIIA O IIPUHATOM PCHICHUA

COBepI_HeHI/IC HOTapHUaJIbHOI'O HeﬁCTBHﬂ,
NpeaAyCMOTPECHHOI'O 3aKOHOAATCIbCTBOM

OTkaz B COBCPLHICHUHA HOTapHuaJIbHOI'O

Z(eﬁCTBHH, MpeaAyCMOTPCHHOTO
3aKOHOAAaTCJIbCTBOM
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